City of Corvallis
Treasury Department

o 500 SW Madison Avenue
P PO Box 1083
Corvallis, OR 97339

CORVAIJLIS Treasury.support@-corvallisoregon.gov

ENHANCING COMMUNITY LIVABILITY PH: (541) 766.6738
Fax: (541) 754.1729

The City of Corvallis (City) preferred method of payment is EFT (Electronic Funds Transfer). EFT stands
for "Electronic Funds Transfer" and represents the way your business can receive direct deposit of all
payments from the City to your company’s bank account. Once you sign up, money comes to you directly
and sooner than ever before. EFT is Fast, Safe, and means that your money will be confirmed in your
bank account quicker than if you have to wait for the mail, deposit your check, and wait for the funds to
become available. EFT saves the City money and is more efficient for the payee.

All you have to do is complete the form on the back of this letter, print it, sign, and mail or email (see
letterhead for information). We will take care of the rest. Within one week you will be fully established on
EFT and can start receiving your money sooner. Enhance your cash flow management and sign up
today!

You will receive an email notifying you when your payment has been posted to your bank account.

If you have an EFT credit filter on your account, you will need to notify your bank that the City of Corvallis
is authorized to credit your bank account. If you have questions please call 541-766-6738.

If you change the checking account you are using to receive EFT payments from City, you will need to
notify the City by submitting a new form so that we can make the appropriate changes to deposit the

money to the correct account.

You will be responsible for all fees that may be assessed by your bank for the receipt of an EFT payment.
Contact you bank if you have any questions.

The City’s payment cycles (number of times vendors are paid monthly) are the 17th and last working day
of the month. Payments will be credited to your account within one banking day after the check run date.

If you have questions please call Treasury at 541-766-6738.

Form is on the back.


mailto:Treasury.support@corvallisoregon.gov

City of Corvallis Accounts Payable
Authorization Agreement for Direct Deposit (EFT)

| hereby authorize the City of Corvallis to initiate credit entries in the amount of monies owed by the City
of Corvallis to the checking account number on the voided check below:

Vendor Name:

Vendor Address:

City, State, Zip:

Contact Name:

Contact Phone
Number:

Position Title:

Email Address to send
payment information
to:

Signature:

Attach voided check or a copy of a check.

For assistance in completing the Electronic Funds Transfer (EFT)Enrollment Form, please contact
Treasury at (541) 766-6738.

When completed please hand deliver, mail, email, or fax to the
address in the upper right hand corner.



